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Rule  1.  The  adoption  of  the  Rules  of  Order  shall  be  by  motion  and  shall  require  an 
affirmative  recorded  vote  of  a majority  of  the  members  of  the  Commission. 

When  adopted,  such  Rules  of  Order  shall  remain  in  effect,  unless  suspended  or 
amended  as  provided  herein. 


Suspension  of  the  Rules  of  Order 

Rule  2.  Except  for  this  rule  and  such  other  of  these  Rules  of  Order  as  are  restatements 
of  provisions  of  the  charter,  ordinances  or  resolutions  of  the  Board  of  Supervisors,  or  other 
provisions  of  law,  and  are  so  designated  in  each  case  by  an  asterisk,  any  of  these  rules  of  order 
may  be  suspended  by  the  affirmative  vote  of  the  majority  of  the  members  of  the  Commission, 
provided  that  such  suspension  is  entered  upon  the  minutes  of  the  Commission. 

A motion  to  suspend  the  rules  is  debatable. 


Amendments  to  Rules  of  Order 

Rule  3.  An  amendment  to  the  Rules  of  Order  may,  after  two  weeks  notice,  be  adopted 
by  the  affirmative  vote  of  a majority  of  the  members  of  the  Commission. 


Quorum 

*Rule  4.  A quorum  for  the  transaction  of  official  business  shall  consist  of  a majority  of 
all  the  members  of  the  Pubhc  Utilities  Commission,  or  three  (3)  members  thereof.  A smaller 
number  may  adjourn  from  time  to  time  and  provide  for  the  attendance  of  absent  members. 
[Charter  Section  3.500  (i)] 
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Vote  Required 


*Rule  5.  Except  as  otherwise  herein  provided,  an  affirmative  vote  of  at  least  three 
members  of  the  Commission  shall  be  required  for  the  passage  of  any  resolution,  or  for  the  passage 
of  any  other  motion.  [Charter  Section  3.500  (i)] 


Organization  and  Election  of  Officers 

Rule  6.  At  the  first  regular  meeting  of  the  Commission  after  the  1 5th  day  of  July  of 
each  year,  the  members  of  the  Commission  shall  elect  from  among  their  number  a President  and  a 
Vice-President  of  the  Commission,  each  to  serve  for  a one-year  term.  An  incumbent  President  or 
Vice-President  who  has  served  a full  one-year  term  in  the  office  is  ineligible  for  a second, 
consecutive  one-year  term  in  the  same  office. 


Regular  Meetings  of  the  Commission 

Rule  7.  The  Commission  shall  hold  a regular  meeting  in  the  chambers  of  the  Public 
Utilities  Commission  in  City  Hall  at  1:00  p.m.  every  2nd  and  4th  Tuesday,  unless  it  be  a holiday, 
legal  or  by  official  proclamation,  in  which  case  the  meeting  shall  be  as  designated  by  resolution  of 
the  Commission.  During  the  closure  of  City  Hall,  400  Van  Ness  Avenue,  from  approximately 
February  1995  for  a period  of  about  three  years,  the  Public  Utilities  Commission  shall  hold  its 
regular  meetings  in  Room  402,  1155  Market  Street,  San  Francisco,  California  as  its  temporary 
meeting  location. 


Temporary  Meeting  Place-Emergency 

*Rule  8.  In  case  of  emergency,  the  Commission,  by  resolution,  shall  designate  some 
other  appropriate  place  as  its  temporary  meeting  place.  [Charter  Section  2.200,  3.500] 


Special  Meetings  of  the  Commission 

*Ruie  9.  Special  meetings  of  the  Commission  may  be  called  at  any  time  by  the  President 
or  by  a majority  of  the  members  of  the  Commission  by  delivering  personally  or  by  mail  written 
notice  to  each  member  of  the  Commission  and  to  each  local  newspaper  of  general  circulation, 
radio  or  television  station  requesting  notice  in  writing. 

Such  notice  must  be  delivered  personally  or  by  mail  at  least  24  hours  before  the 
time  of  such  meeting  as  specified  in  the  notice. 

The  call  and  notice  shall  specify,  the  time  and  place  of  the  special  meeting  and 
the  business  to  be  transacted.  No  other  business  shall  be  considered  at  such  meetings  by  the 
Commission. 
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Such  written  notice  may  be  dispensed  with  as  to  any  member  who  at  or  prior  to 
the  time  the  meeting  convenes  files  with  the  Secretary  of  the  Commission  a written  waiver  of  notice. 
Such  waiver  may  be  given  by  telegram. 

Such  written  notice  may  also  be  dispensed  with  as  to  any  member  who  is  actually 
present  at  the  meeting  at  the  time  it  convenes. 

Each  special  meeting  shall  be  held  at  the  regular  meeting  place  of  the  policy  body 
except  that  the  policy  body  may  designate  an  alternate  meeting  place  provided  that  such  alternate 
location  is  specified  in  the  call  and  notice  of  the  special  meeting;  further  provided  that  the  call  and 
notice  of  the  special  meeting  shall  be  given  at  least  15  days  prior  to  said  special  meeting  being  held  at 
an  alternate  location.  This  provision  shall  not  apply  where  the  alternative  meeting  location  is  located 
within  the  same  building  as  the  regular  meeting  place.  [Charter  Section  3.500(g),  Administrative 
Code  Section  67.6] 


Meetings  for  the  Revision  of  Rates  or  Fares 

*Rule  10.  Before  adopting  or  revising  any  schedule  of  rates  or  fares,  the  Commission  shall 
publish  in  the  official  newspaper  of  the  City  and  County  for  five  days  notice  of  its  intention  to  do  so 
and  shall  fix  the  time  for  a public  hearing  or  hearings  thereon,  which  shall  be  not  less  then  ten  days 
after  the  last  publication  of  said  notice,  and  at  which  any  resident  may  present  his  objection  to  or 
views  on  the  proposed  schedule  of  rates,  fares  or  charges.  [Charter  Section  3.598] 


Open  and  Public  Meetings 

*Rule  11.  All  meetings  of  the  Commission  shall  be  open  and  public,  and  all  persons  shall  be 
permitted  to  attend  any  meeting  of  the  Commission.  The  Commission  may,  with  appropriate  notice, 
meet  in  executive  session  to  consider  and  act  upon  matters  authorized  by  Charter  Section  3.500(f), 
the  Ralph  M.  Brown  Act  (Government  Code  Section  54950  et.seq.)  and  the  San  Francisco  Sunshine 
Ordinance.  The  Secretary  shall  record  any  decisions  made  in  the  executive  session.  Any  action 
taken  in  executive  session  regarding  real  property  negotiations  or  employee  actions,  and  the  roll  call 
vote  thereon,  shall  be  announced  as  required  by  law.  After  every  closed  session,  the  Commission 
must  by  motion  and  vote  in  open  session  elect  either  to  disclose  no  information  or  to  disclose  part  or 
all  of  the  information  discussed  in  the  closed  session.  [Charter  Section  3.500(f),  Government  Code 
Section  54950  et.seq..  Administrative  Code  Section  67.5,  67.14] 


Adjournment  of  Meetings 

Rule  12.  The  Commission  may  adjourn  any  regular,  special  or  adjourned  special  meeting 
to  a time  and  place  specified  in  the  order  of  adjournment.  Less  than  a quorum  may  so  adjourn  from 
time  to  time. 
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Attendance  at  Meetings 


Rule  13.  Unless  excused,  all  members  of  the  Commission  shall  be  in  their  respective  seats 
at  the  hour  appointed  for  each  regular,  special  or  adjourned  meeting  of  the  Commission.  No 
member  shall  leave  the  Commission  meeting  while  in  session  without  permission  of  the  presiding 
officer. 


Powers  and  Duties  of  the  President 

Rule  14.  The  President  shall  preside  at  all  meetings  of  the  Commission,  shall  preserve 
order  and  decorum,  shall  decide  all  questions  of  order  subject  to  appeal  to  the  Commission  by  any 
member,  and  shall  appoint  any  and  aU  committees  of  the  Commission.  The  President  shall  have  the 
right  to  participate  in  the  proceedings  of  the  Commission,  including  the  right  to  make  and  second 
any  resolution  or  other  motion,  and  may  speak  to  points  of  order  in  preference  to  the  other 
members.  In  the  absence  of  the  President,  the  Vice-President  shall  preside,  and  in  the  absence  of 
both  the  President  and  the  Vice-President  the  senior  member  of  the  Commission  in  point  of 
continued  service  shall  preside. 


C.^l.tQ.  Order,  and  Roll  Call 

Rule  15.  The  President  shall  call  each  regular,  adjourned,  recessed  or  special  meeting  to 
order  at  the  appointed  hour.  Immediately  after  the  call  to  order  the  Secretary  of  the  Commission 
shall  call  the  roll  of  the  members  of  the  Commission  and  shall  record  those  present  and  those 
absent  and  shall  cause  to  be  entered  upon  the  Minutes  the  names  of  those  members  present  at  the 
first  roU  call  as  well  as  the  names  and  time  of  appearance  of  those  members  who  arrive  subsequent 
to  the  first  roil  call. 


Order  of  Business 


Rule  16.  The  order  of  business  shall  be  as  follows: 

1 . Call  to  Order 

2.  Roll  Call 

3.  Approval  of  Minutes 

4.  Communications 

5.  Introduction  of  Old  Business  by  Conunissioners 

6.  Introduction  of  New  Business  by  Commissioners 

7.  Report  of  the  General  Manager 

8.  Public  Conunents 

9.  Calendar  Matters 
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Rules  of  Debate 


Rule  17.  When  a member  desires  to  address  the  Commission,  the  member  shall  seek 
recognition,  by  addressing  the  presiding  officer,  and  when  recognized,  shall  proceed  to  speak, 
confining  comments,  except  for  items  5 and  6 of  Rule  16,  to  the  question  before  the  Commission. 
No  discussion  shall  take  place  until  a resolution  or  other  motion  has  been  moved  and  seconded,  or 
a calendared  item  has  been  introduced. 


Privilege  of  Floor  and  Public  Participation 

*Rule  18.  The  privilege  of  the  floor  shall  be  granted  to  any  member  of  the  public  or 
officers  of  the  City  and  County  of  San  Francisco,  or  their  duly  authorized  representatives  for  the 
purpose  of  commenting  on  any  question  before  the  Commission.  Each  person  wishing  to  speak  on 
an  item  at  a regular  or  special  meeting  shall  be  permitted  to  be  heard  once  per  item  for  up  to  three 
(3)  minutes.  The  presiding  officer  shall  be  the  judge  of  the  pertinence  of  such  comments,  and  have 
the  power  to  limit  this  privilege  if  in  the  presiding  officer's  opinion  the  comments  are  not  pertinent 
to  the  question  before  the  Commission  or  the  comments  are  merely  reiterative  of  points  made  by 
previous  speakers.  [Administrative  Code  Section  67.17] 

Notwithstanding  any  language  in  this  Rule  to  the  Contrary,  the  privilege  of  the 
floor  will  not  be  granted  relative  to  any  resolution  pending  before  the  Commission  approving  non- 
civil  service  and  temporary  appointments  and  removals  pursuant  to  Charter  Section  3.501.  When 
the  resolution  appears  on  the  calendar  of  the  Commission,  any  member  of  the  public  may  submit 
comments  in  writing,  and,  with  the  consent  of  three  (3)  Commissioners,  the  proposed  resolution 
shall  be  continued  until  the  next  regular  meeting  to  permit  such  written  submissions  to  be  further 
reviewed  by  the  Commissioners.  The  Commission  may  also  extend  the  privilege  of  the  floor  by 
waiver  of  this  Rule  with  consent  of  at  least  three  (3)  Commissioners. 

Every  calendar  for  regular  meetings  shall  provide  an  opportunity  for  members  of 
the  public  to  directly  address  the  Commission  on  items  of  interest  to  the  public  that  are  within  the 
subject  matter  jurisdiction  of  the  Commission. 


Voting 

Rule  19.  The  vote  on  all  resolutions  shall  be  by  ayes  and  noes.  The  vote  by  ayes  and  noes 
on  all  resolutions,  on  approval  of  the  minutes  and  on  all  other  questions,  shall  be  recorded  in  the 
minutes  of  the  proceedings  of  the  Commission.  A roll  call  shall  not  be  interrupted,  but  a member 
may,  prior  to  the  calling  of  the  roll,  explain  his  or  her  vote,  or  file  in  writing  an  explanation  thereof 
after  the  result  of  the  roll  call  has  been  announced  and  recorded. 
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Minutes  of  Proceedings 


*Rule  20.  The  Secretary  of  the  Commission  shall  tape  record  each  regular  and  special 
meeting.  The  tape  may  not  be  erased  or  destroyed  for  at  least  90  calendar  days.  The  Commission 
Secretary  must  record  the  minutes  of  each  meeting  and  a draft  of  the  minutes  must  be  available  for 
inspection  and  copying  no  later  than  ten  working  days  after  the  meeting.  The  officially  adopted 
minutes  must  be  available  for  inspection  and  copying  no  later  than  ten  working  days  after  the 
meeting  at  which  the  minutes  are  adopted.  [Administrative  Code  Section  67. 1 8] 


Excused  from  Voting 

*Rule  21.  Each  member  present  at  a meeting  of  this  Commission  when  a question  is  put 
shall  vote  for  or  against  it,  unless  the  member  is  excused  from  voting  by  a motion  adopted  by  a 
majority  of  the  members  present.  [Charter  Section  3.500). 
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Revised 

January  13,  1998 


RULES  OF  ORDER 

PUBLIC  UTILITIES  COMMISSION 
CITY  AND  COUNTY  OF  SAN  FRANCISCO 


bCUMENTSDEPT. 


■Ill 


Adoption  of  Rules  of  Order 

Rule  1 . The  adoption  of  the  Rules  of  Order  shall  be  by  motion  and  shall  require  an 
affirmative  recorded  vote  of  a majority  of  the  members  of  the  Commission. 

When  adopted,  such  Rules  of  Order  shall  remain  in  effect,  unless  suspended  or 
amended  as  provided  herein. 


Suspension  of  the  Rules  of  Order 

Rule  2.  Except  for  this  rule  and  such  other  of  these  Rules  of  Order  as  are  restatements 
of  provisions  of  the  charter,  ordinances  or  resolutions  of  the  Board  of  Supervisors,  or  other 
provisions  of  law,  and  are  so  designated  in  each  case  by  an  asterisk,  any  of  these  rules  of  order 
may  be  suspended  by  the  affirmative  vote  of  the  majority  of  the  members  of  the  Commission, 
provided  that  such  suspension  is  entered  upon  the  minutes  of  the  Commission. 

A motion  to  suspend  the  rules  is  debatable. 

Amendments  to  Rules  of  Order 

Rule  3.  An  amendment  to  the  Rules  of  Order  may,  after  two  weeks  notice,  be  adopted 
by  the  affirmative  vote  of  a majority  of  the  members  of  the  Commission. 

Quorum 

*Rule  4.  A quorum  for  the  transaction  of  official  business  shall  consist  of  a majority  of 
all  the  members  of  the  Public  Utilities  Commission,  or  three  (3)  members  thereof  A smaller 
number  may  adjourn  from  time  to  time  and  provide  for  the  attendance  of  absent  members. 
[Charter  Section  4.104-3] 


Vote  Required 


*Rule  5.  Except  as  otherwise  herein  provided,  an  affirmative  vote  of  at  least  three 
members  of  the  Commission  shall  be  required  for  the  passage  of  any  resolution,  or  for  the 
passage  of  any  other  motion.  [Charter  Section  4. 1 04-3] 

Organization  and  Election  of  Officers 

Rule  6.  At  the  first  regular  meeting  of  the  Commission  after  the  1 5th  day  of  July  of 
each  year,  the  members  of  the  Commission  shall  elect  from  among  their  number  a President  and 
a Vice-President  of  the  Commission,  each  to  serve  for  a one-year  term.  An  incumbent  President 
or  Vice-President  who  has  served  a full  one-year  term  in  the  office  is  ineligible  for  a second, 
consecutive  one-year  term  in  the  same  office. 

Regular  Meetings  of  the  Commission 

Rule  7.  The  Commission  shall  hold  a regular  meeting  in  the  chambers  of  the  Public 
Utilities  Commission  in  City  Hall  at  1 :00  p.m.  every  2nd  and  4th  Tuesday,  unless  it  be  a holiday, 
legal  or  by  official  proclamation,  in  which  case  the  meeting  shall  be  as  designated  by  resolution 
of  the  Commission.  During  the  closure  of  City  Hall,  400  Van  Ness  Avenue,  from  approximately 
February  1995  for  a period  of  about  three  years,  the  Public  Utilities  Commission  shall  hold  its 
regular  meetings  in  Room  402,  1155  Market  Street,  San  Francisco,  California  as  its  temporary 
meeting  location. 


Temporary  Meeting  Place-Emergency 

*Rule  8.  In  case  of  emergency,  the  Commission,  by  resolution,  shall  designate  some 
other  appropriate  place  as  its  temporary  meeting  place.  [Administrative  Code  Section  67.6] 

Special  Meetings  of  the  Commission 

*Rule  9.  Special  meetings  of  the  Commission  may  be  called  at  any  time  by  the 
President  or  by  a majority  of  the  members  of  the  Commission  by  delivering  personally  or  by 
mail  written  notice  to  each  member  of  the  Commission  and  to  each  local  newspaper  of  general 
circulation,  radio  or  television  station  requesting  notice  in  writing. 

Such  notice  must  be  delivered  personally  or  by  mail  at  least  24  hours  before 
the  time  of  such  meeting  as  specified  in  the  notice. 

The  call  and  notice  shall  specify,  the  time  and  place  of  the  special  meeting  and 
the  business  to  be  transacted.  No  other  business  shall  be  considered  at  such  meetings  by  the 
Commission. 
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Such  written  notice  may  be  dispensed  with  as  to  any  member  who  at  or  prior  to 
the  time  the  meeting  convenes  files  with  the  Secretary  of  the  Commission  a written  waiver  of 
notice.  Such  waiver  may  be  given  by  telegram. 

Such  written  notice  may  also  be  dispensed  with  as  to  any  member  who  is  actually 
present  at  the  meeting  at  the  time  it  convenes. 

Each  special  meeting  shall  be  held  at  the  regular  meeting  place  of  the  policy  body 
except  that  the  policy  body  may  designate  an  alternate  meeting  place  provided  that  such  alternate 
location  is  specified  in  the  call  and  notice  of  the  special  meeting;  further  provided  that  the  call  and 
notice  of  the  special  meeting  shall  be  given  at  least  1 5 days  prior  to  said  special  meeting  being  held 
at  an  alternate  location.  This  provision  shall  not  apply  where  the  alternative  meeting  location  is 
located  within  the  same  building  as  the  regular  meeting  place.  [Administrative  Code  Section  67.6] 

Meetings  for  the  Revision  of  Rates 

*Rule  10.  Before  adopting  or  revising  any  schedule  of  rates,  the  Commission  shall  publish 
in  the  official  newspaper  of  the  City  and  County  for  five  days  notice  of  its  intention  to  do  so  and 
shall  fix  the  time  for  a public  hearing  or  hearings  thereon,  which  shall  be  not  less  than  ten  days  after 
the  last  publication  of  said  notice,  and  at  which  any  resident  may  present  his  objection  to  or  views 
on  the  proposed  schedule  of  rates  or  charges.  [Administrative  Code  Section  2A.  1 34] 

Open  and  Public  Meetings 

*Rule  11.  All  meetings  of  the  Commission  shall  be  open  and  public,  and  all  persons  shall 
be  permitted  to  attend  any  meeting  of  the  Commission.  The  Commission  may,  with  appropriate 
notice,  meet  in  executive  session  to  consider  and  act  upon  matters  authorized  by  the  Ralph  M. 
Brown  Act  (Government  Code  Section  54950  et.seq.)  and  the  San  Francisco  Sunshine  Ordinance. 
The  Secretary  shall  record  any  decisions  made  in  the  executive  session.  Any  action  taken  in 
executive  session  regarding  real  property  negotiations  or  employee  actions,  and  the  roll  call  vote 
thereon,  shall  be  announced  as  required  by  law.  After  every  closed  session,  the  Commission  must 
by  motion  and  vote  in  open  session  elect  either  to  disclose  no  information  or  to  disclose  part  or  all 
of  the  information  discussed  in  the  closed  session.  [Charter  Section  4.104,  Government  Code 
Section  54950  et.seq..  Administrative  Code  Section  67.5,  67.14] 

Adjournment  of  Meetings 

Rule  12.  The  Commission  may  adjourn  any  regular,  special  or  adjourned  special  meeting 
to  a time  and  place  specified  in  the  order  of  adjournment.  Less  than  a quorum  may  so  adjourn 
from  time  to  time. 
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Attendance  at  Meetings 


Rule  13.  Unless  excused,  all  members  of  the  Commission  shall  be  in  their  respective 
seats  at  the  hour  appointed  for  each  regular,  special  or  adjourned  meeting  of  the  Commission.  No 
member  shall  leave  the  Commission  meeting  while  in  session  without  permission  of  the  presiding 
officer. 


Powers  and  Duties  of  the  President 

Rule  14.  The  President  shall  preside  at  all  meetings  of  the  Commission,  shall  preserve 
order  and  decorum,  shall  decide  all  questions  of  order  subject  to  appeal  to  the  Commission  by  any 
member,  and  shall  appoint  any  and  all  committees  of  the  Commission.  The  President  shall 
appoint  or  replace,  subject  to  the  approval  of  the  Commission,  members  of  the  Commission  as  its 
representatives  to  various  organizations  or  agencies.  The  President  shall  have  the  right  to 
participate  in  the  proceedings  of  the  Commission,  including  the  right  to  make  and  second  any 
resolution  or  other  motion,  and  may  speak  to  points  of  order  in  preference  to  the  other  members. 
In  the  absence  of  the  President,  the  Vice-President  shall  preside,  and  in  the  absence  of  both  the 
President  and  the  Vice-President  the  senior  member  of  the  Commission  in  point  of  continued 
service  shall  preside. 


Call  to  Order  and  Roll  Call 


Rule  15.  The  President  shall  call  each  regular,  adjourned,  recessed  or  special  meeting  to 
order  at  the  appointed  hour.  Immediately  after  the  call  to  order  the  Secretary  of  the  Commission 
shall  call  the  roll  of  the  members  of  the  Commission  and  shall  record  those  present  and  those 
absent  and  shall  cause  to  be  entered  upon  the  Minutes  the  names  of  those  members  present  at  the 
first  roll  call  as  well  as  the  names  and  time  of  appearance  of  those  members  who  arrive  subsequent 
to  the  first  roll  call. 


Order  of  Business 

Rule  16.  The  order  of  business  shall  be  as  follows: 

1 . Call  to  Order 

2.  Roll  Call 

3.  Approval  of  Minutes 

4.  Communications 

5.  Introduction  of  Old/Ongoing  Business  by  Commissioners 

6.  Introduction  of  New  Business  by  Commissioners 

7.  Report  of  the  General  Manager 

8.  Public  Comments 

9.  Agenda  Matters 
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Rules  of  Debate 


Rule  17.  When  a member  desires  to  address  the  Commission,  the  member  shall  seek 
recognition,  by  addressing  the  presiding  officer,  and  when  recognized,  shall  proceed  to  speak, 
confining  comments,  except  for  items  5 and  6 of  Rule  16,  to  the  question  before  the  Commission. 
No  discussion  shall  take  place  until  a resolution  or  other  motion  has  been  moved  and  seconded,  or 
a calendared  item  has  been  introduced. 

Privilege  of  Floor  and  Public  Participation 

*Rule  18.  The  privilege  of  the  floor  shall  be  granted  to  any  member  of  the  public  or 
officers  of  the  City  and  County  of  San  Francisco,  or  their  duly  authorized  representatives  for  the 
purpose  of  commenting  on  any  question  before  the  Commission.  Each  person  wishing  to  speak  on 
an  item  at  a regular  or  special  meeting  shall  be  permitted  to  be  heard  once  per  item  for  up  to  three 
(3)  minutes.  The  presiding  officer  shall  be  the  judge  of  the  pertinence  of  such  comments,  and  have 
the  power  to  limit  this  privilege  if  in  the  presiding  officer's  opinion  the  comments  are  not  pertinent 
to  the  question  before  the  Commission  or  the  comments  are  merely  reiterative  of  points  made  by 
previous  speakers.  [Administrative  Code  Section  67. 1 7] 

Notwithstanding  any  language  in  this  Rule  to  the  Contrary,  the  privilege  of  the 
floor  will  not  be  granted  relative  to  any  resolution  pending  before  the  Commission  approving  non- 
civil  service  and  temporary  appointments  and  removals  pursuant  to  Charter  Section  3.501.  When 
the  resolution  appears  on  the  Agenda  of  the  Commission,  any  member  of  the  public  may  submit 
comments  in  writing,  and,  with  the  consent  of  three  (3)  Commissioners,  the  proposed  resolution 
shall  be  continued  until  the  next  regular  meeting  to  permit  such  written  submissions  to  be  further 
reviewed  by  the  Commissioners.  The  Commission  may  also  extend  the  privilege  of  the  floor  by 
waiver  of  this  Rule  with  consent  of  at  least  three  (3)  Commissioners. 

Every  agenda  for  regular  meetings  shall  provide  an  opportunity  for  members  of 
the  public  to  directly  address  the  Commission  on  items  of  interest  to  the  public  that  are  within  the 
subject  matter  jurisdiction  of  the  Commission. 

Voting 

Rule  1 9.  The  vote  on  all  resolutions  shall  be  by  ayes  and  noes.  The  vote  by  ayes  and 
noes  on  all  resolutions,  on  approval  of  the  minutes  and  on  all  other  questions,  shall  be  recorded  in 
the  minutes  of  the  proceedings  of  the  Commission.  A roll  call  shall  not  be  interrupted,  but  a 
member  may,  prior  to  the  calling  of  the  roll,  explain  his  or  her  vote,  or  file  in  writing  an 
explanation  thereof  after  the  result  of  the  roll  call  has  been  announced  and  recorded. 
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Minutes  of  Proceedings 


*Rule  20.  The  Secretary  of  the  Commission  shall  tape  record  each  regular  and  special 
meeting.  The  tape  may  not  be  erased  or  destroyed  for  at  least  90  calendar  days.  The  Commission 
Secretary  must  record  the  minutes  of  each  meeting  and  a draft  of  the  minutes  must  be  available  for 
inspection  and  copying  no  later  than  ten  working  days  after  the  meeting.  The  officially  adopted 
minutes  must  be  available  for  inspection  and  copying  no  later  than  ten  working  days  after  the 
meeting  at  which  the  minutes  are  adopted.  [Administrative  Code  Section  67. 1 8] 

Excused  from  Voting 

*Rule  21.  Each  member  present  at  a meeting  of  this  Commission  when  a question  is  put 
shall  vote  for  or  against  it,  unless  the  member  is  excused  from  voting  by  a motion  adopted  by  a 
majority  of  the  members  present.  [Charter  Section  4. 1 04-3]. 

Tapes  of  Closed  Sessions 

Rule  22.  Access  to  tape  recordings  of  closed  session  meetings  shall  be  restricted  as 
follows: 


No  copies  shall  be  made  of  closed  session  tapes. 

No  tapes  shall  be  released  or  loaned  to  any  person. 

Tapes  of  closed  sessions  may  only  be  played  at  a closed  session  scheduled  for 
the  subject  matter  of  the  tape. 

Tapes  shall  be  retained  in  accordance  with  the  Commission’s  Schedule  of 
Retention  and  Destruction  of  Records. 


* Indicates  rules  that  were  adopted  pursuant  to  requirements  of  specific  sections  of  the  Charter, 
Administrative  Code  or  Government  Code. 
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Revised 

January  12,  1999 


,RULES  OF  ORDER  DOCUMENTS  DEPT. 

^PUBLIC  UTILITIES  COMMISSION  2 2 1999 

CITY  AND  COUNTY  OF  SAN  FRANCISCO  SAN  FRANCISCO 

PUBLIC  LIBRARY 


Adoption  of  Rules  of  Order 

Rule  1 . The  adoption  of  the  Rules  of  Order  shall  be  by  motion  and  shall  require  an 
affirmative  recorded  vote  of  a majority  of  the  members  of  the  Commission. 

When  adopted,  such  Rules  of  Order  shall  remain  in  effect,  unless  suspended  or 
amended  as  provided  herein. 


Suspension  of  the  Rules  of  Order 

Rule  2.  Except  for  this  rule  and  such  other  of  these  Rules  of  Order  as  are  restatements 
of  provisions  of  the  charter,  ordinances  or  resolutions  of  the  Board  of  Supervisors,  or  other 
provisions  of  law,  and  are  so  designated  in  each  case  by  an  asterisk,  any  of  these  rules  of  order 
may  be  suspended  by  the  affirmative  vote  of  the  majority  of  the  members  of  the  Commission, 
provided  that  such  suspension  is  entered  upon  the  minutes  of  the  Commission. 

A motion  to  suspend  the  rules  is  debatable. 

Amendments  to  Rules  of  Order 

Rule  3.  An  amendment  to  the  Rules  of  Order  may,  after  two  weeks  notice,  be  adopted 
by  the  affirmative  vote  of  a majority  of  the  members  of  the  Commission. 

Quorum 

*Rule  4.  A quorum  for  the  transaction  of  official  business  shall  consist  of  a majority  of 
all  the  members  of  the  Public  Utilities  Commission,  or  three  (3)  members  thereof  A smaller 
number  may  adjourn  from  time  to  time  and  provide  for  the  attendance  of  absent  members. 
[Charter  Section  4.104-3] 


Vote  Required 


*Rule  5.  Except  as  otherwise  herein  provided,  an  affirmative  vote  of  at  least  three 
members  of  the  Commission  shall  be  required  for  the  passage  of  any  resolution,  or  for  the 
passage  of  any  other  motion.  [Charter  Section  4. 1 04-3] 

Organization  and  Election  of  Officers 

Rule  6.  At  the  first  regular  meeting  of  the  Commission  after  the  1 5th  day  of  July  of 
each  year,  the  members  of  the  Commission  shall  elect  from  among  their  number  a President  and 
a Vice-President  of  the  Commission,  each  to  serve  for  a one-year  term.  An  incumbent  President 
or  Vice-President  who  has  served  a full  one-year  term  in  the  office  is  ineligible  for  a second, 
consecutive  one-year  term  in  the  same  office. 

Regular  Meetings  of  the  Commission 

Rule  7.  The  Commission  shall  hold  a regular  meeting  in  the  chambers  of  the  Public 
Utilities  Commission  in  City  Hall  at  1 :30  p.m.  every  second  and  fourth  (4“’)  Tuesday, 
unless  it  be  a holiday,  legal  or  by  official  proclamation,  in  which  case  the  meeting  shall  be  as 
designated  by  resolution  of  the  Commission.  The  Commission  may  hold  special  meetings  from 
time  to  time  in  Room  402,  at  1155  Market  Street,  San  Francisco,  California. 


*Rule  8.  In  case  of  emergency,  the  Commission,  by  resolution,  shall  designate  some 
other  appropriate  place  as  its  temporary  meeting  place.  [Administrative  Code  Section  67.6] 

Special  Meetings  of  the  Commission 

*Rule  9.  Special  meetings  of  the  Commission  may  be  called  at  any  time  by  the 
President  or  by  a majority  of  the  members  of  the  Commission  by  delivering  personally  or  by 
mail  written  notice  to  each  member  of  the  Commission  and  to  each  local  newspaper  of  general 
circulation,  radio  or  television  station  requesting  notice  in  writing. 


Such  notice  must  be  delivered  personally  or  by  mail  at  least  24  hours  before 
the  time  of  such  meeting  as  specified  in  the  notice. 


The  call  and  notice  shall  specify,  the  time  and  place  of  the  special  meeting  and 
the  business  to  be  transacted.  No  other  business  shall  be  considered  at  such  meetings  by  the 
Commission. 


Such  written  notice  may  be  dispensed  with  as  to  any  member  who  at  or  prior  to 
the  time  the  meeting  convenes  files  with  the  Secretary  of  the  Commission  a written  waiver  of 
notice.  Such  waiver  may  be  given  by  telegram. 
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Such  written  notice  may  also  be  dispensed  with  as  to  any  member  who  is  actually 
present  at  the  meeting  at  the  time  it  convenes. 

Each  special  meeting  shall  be  held  at  the  regular  meeting  place  of  the  policy  body 
except  that  the  policy  body  may  designate  an  alternate  meeting  place  provided  that  such  alternate 
location  is  specified  in  the  call  and  notice  of  the  special  meeting;  further  provided  that  the  call  and 
notice  of  the  special  meeting  shall  be  given  at  least  15  days  prior  to  said  special  meeting  being  held 
at  an  alternate  location.  This  provision  shall  not  apply  where  the  alternative  meeting  location  is 
located  within  the  same  building  as  the  regular  meeting  place.  [Administrative  Code  Section  67.6] 

Meetings  for  the  Revision  of  Rates 

*Rule  10.  Before  adopting  or  revising  any  schedule  of  rates,  the  Commission  shall  publish 
in  the  official  newspaper  of  the  City  and  County  for  five  days  notice  of  its  intention  to  do  so  and 
shall  fix  the  time  for  a public  hearing  or  hearings  thereon,  which  shall  be  not  less  than  ten  days  after 
the  last  publication  of  said  notice,  and  at  which  any  resident  may  present  his  objection  to  or  views 
on  the  proposed  schedule  of  rates  or  charges.  [Administrative  Code  Section  2 A.  1 34] 

Open  and  Public  Meetings 

*Rule  1 1 . All  meetings  of  the  Commission  shall  be  open  and  public,  and  all  persons  shall 
be  permitted  to  attend  any  meeting  of  the  Commission.  The  Commission  may,  with  appropriate 
notice,  meet  in  executive  session  to  consider  and  act  upon  matters  authorized  by  the  Ralph  M. 
Brown  Act  (Government  Code  Section  54950  et.seq.)  and  the  San  Francisco  Sunshine  Ordinance. 
The  Secretary  shall  record  any  decisions  made  in  the  executive  session.  Any  action  taken  in 
executive  session  regarding  real  property  negotiations  or  employee  actions,  and  the  roll  call  vote 
thereon,  shall  be  announced  as  required  by  law.  After  every  closed  session,  the  Commission  must 
by  motion  and  vote  in  open  session  elect  either  to  disclose  no  information  or  to  disclose  part  or  all 
of  the  information  discussed  in  the  closed  session.  [Charter  Section  4.104,  Government  Code 
Section  54950  et.seq..  Administrative  Code  Section  67.5,  67.14] 

Adjournment  of  Meetings 

Rule  12.  The  Commission  may  adjourn  any  regular,  special  or  adjourned  special  meeting 
to  a time  and  place  specified  in  the  order  of  adjournment.  Less  than  a quorum  may  so  adjourn 
from  time  to  time. 


Attendance  at  Meetings 

Rule  13.  Unless  excused,  all  members  of  the  Commission  shall  be  in  their  respective 
seats  at  the  hour  appointed  for  each  regular,  special  or  adjourned  meeting  of  the  Commission.  No 
member  shall  leave  the  Commission  meeting  while  in  session  without  permission  of  the  presiding 
officer. 
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Powers  and  Duties  of  the  President 


Rule  14.  The  President  shall  preside  at  all  meetings  of  the  Commission,  shall  preserve 
order  and  decorum,  shall  decide  all  questions  of  order  subject  to  appeal  to  the  Commission  by  any 
member,  and  shall  appoint  any  and  all  committees  of  the  Commission.  The  President  shall 
appoint  or  replace,  subject  to  the  approval  of  the  Commission,  members  of  the  Commission  as  its 
representatives  to  various  organizations  or  agencies.  The  President  shall  have  the  right  to 
participate  in  the  proceedings  of  the  Commission,  including  the  right  to  make  and  second  any 
resolution  or  other  motion,  and  may  speak  to  points  of  order  in  preference  to  the  other  members. 
In  the  absence  of  the  President,  the  Vice-President  shall  preside,  and  in  the  absence  of  both  the 
President  and  the  Vice-President  the  senior  member  of  the  Commission  in  point  of  continued 
service  shall  preside. 


Call  to  Order  and  Roll  Call 


Rule  15.  The  President  shall  call  each  regular,  adjourned,  recessed  or  special  meeting  to 
order  at  the  appointed  hour.  Immediately  after  the  call  to  order  the  Secretary  of  the  Commission 
shall  call  the  roll  of  the  members  of  the  Commission  and  shall  record  those  present  and  those 
absent  and  shall  cause  to  be  entered  upon  the  Minutes  the  names  of  those  members  present  at  the 
first  roll  call  as  well  as  the  names  and  time  of  appearance  of  those  members  who  arrive  subsequent 
to  the  first  roll  call. 


Order  of  Business 

Rule  16.  The  order  of  business  shall  be  as  follows: 

1 . Call  to  Order 

2.  Roll  Call 

3.  Approval  of  Minutes 

4.  Communications 

5.  Introduction  of  Old/Ongoing  Business  by  Commissioners 

6.  Introduction  of  New  Business  by  Commissioners 

7.  Report  of  the  General  Manager 

8.  Public  Comments 

9.  Agenda  Matters 

Rules  of  Debate 

Rule  17.  When  a member  desires  to  address  the  Commission,  the  member  shall  seek 
recognition,  by  addressing  the  presiding  officer,  and  when  recognized,  shall  proceed  to  speak, 
confining  comments,  except  for  items  5 and  6 of  Rule  1 6,  to  the  question  before  the  Commission. 
No  discussion  shall  take  place  until  a resolution  or  other  motion  has  been  moved  and  seconded,  or 
a calendared  item  has  been  introduced. 
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Privilege  of  Floor  and  Public  Participation 


*Rule  18.  The  privilege  of  the  floor  shall  be  granted  to  any  member  of  the  public  or 
officers  of  the  City  and  County  of  San  Francisco,  or  their  duly  authorized  representatives  for  the 
purpose  of  commenting  on  any  question  before  the  Commission.  Each  person  wishing  to  speak  on 
an  item  at  a regular  or  special  meeting  shall  be  permitted  to  be  heard  once  per  item  for  up  to  three 
(3)  minutes.  The  presiding  officer  shall  be  the  judge  of  the  pertinence  of  such  comments,  and  have 
the  power  to  limit  this  privilege  if  in  the  presiding  officer’s  opinion  the  comments  are  not  pertinent 
to  the  question  before  the  Commission  or  the  comments  are  merely  reiterative  of  points  made  by 
previous  speakers.  [Administrative  Code  Section  67. 1 7] 

The  Commission  may  also  extend  the  privilege  of  the  floor  by  waiver  of  this 
Rule  with  consent  of  at  least  three  (3)  Commissioners. 

Every  agenda  for  regular  meetings  shall  provide  an  opportunity  for  members  of 
the  public  to  directly  address  the  Commission  on  items  of  interest  to  the  public  that  are  within  the 
subject  matter  jurisdiction  of  the  Commission. 

Voting 

Rule  19.  The  vote  on  all  resolutions  shall  be  by  ayes  and  noes.  The  vote  by  ayes  and 
noes  on  all  resolutions,  on  approval  of  the  minutes  and  on  all  other  questions,  shall  be  recorded  in 
the  minutes  of  the  proceedings  of  the  Commission.  A roll  call  shall  not  be  interrupted,  but  a 
member  may,  prior  to  the  calling  of  the  roll,  explain  his  or  her  vote,  or  file  in  writing  an 
explanation  thereof  after  the  result  of  the  roll  call  has  been  announced  and  recorded. 

Minutes  of  Proceedings 

*Rule  20.  The  Secretary  of  the  Commission  shall  tape  record  each  regular  and  special 
meeting.  The  tape  may  not  be  erased  or  destroyed  for  at  least  90  calendar  days.  The  Commission 
Secretary  must  record  the  minutes  of  each  meeting  and  a draft  of  the  minutes  must  be  available  for 
inspection  and  copying  no  later  than  ten  working  days  after  the  meeting.  The  officially  adopted 
minutes  must  be  available  for  inspection  and  copying  no  later  than  ten  working  days  after  the 
meeting  at  which  the  minutes  are  adopted.  [Administrative  Code  Section  67. 1 8] 

Excused  from  Voting 

*Rule  21 . Each  member  present  at  a meeting  of  this  Commission  when  a question  is  put 
shall  vote  for  or  against  it,  unless  the  member  is  excused  from  voting  by  a motion  adopted  by  a 
majority  of  the  members  present.  [Charter  Section  4.104-3]. 
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Tapes  of  Closed  Sessions 


Rule  22.  Access  to  tape  recordings  of  closed  session  meetings  shall  be  restricted  as 
follows: 

• No  copies  shall  be  made  of  closed  session  tapes. 

• No  tapes  shall  be  released  or  loaned  to  any  person. 

• Tapes  of  closed  sessions  may  only  be  played  at  a closed  session  scheduled  for 
the  subject  matter  of  the  tape. 

• Tapes  shall  be  retained  in  accordance  with  the  Commission’s  Schedule  of 
Retention  and  Destruction  of  Records. 


* Indicates  rules  that  were  adopted  pursuant  to  requirements  of  specific  sections  of  the  Charter, 
Administrative  Code  or  Government  Code. 
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Adoption  of  Rules  of  Order 

Rule  1 . The  adoption  of  the  Rules  of  Order  shall  be  by  motion  and  shall  require  an 
affirmative  recorded  vote  of  a majority  of  the  members  of  the  Commission. 

When  adopted,  such  Rules  of  Order  shall  remain  in  effect,  unless  suspended  or 
amended  as  provided  herein. 


Suspension  of  the  Rules  of  Order 

Rule  2.  Except  for  this  rule  and  such  other  of  these  Rules  of  Order  as  are  restatements 
of  provisions  of  the  charter,  ordinances  or  resolutions  of  the  Board  of  Supervisors,  or  other 
provisions  of  law,  and  are  so  designated  in  each  case  by  an  asterisk,  any  of  these  rules  of  order 
may  be  suspended  by  the  affirmative  vote  of  the  majority  of  the  members  of  the  Commission, 
provided  that  such  suspension  is  entered  upon  the  minutes  of  the  Commission. 

A motion  to  suspend  the  rules  is  debatable. 

Amendments  to  Rules  of  Order 


Rule  3.  An  amendment  to  the  Rules  of  Order  may,  after  two  weeks  notice,  be  adopted 
by  the  affii-mative  vote  of  a majority  of  the  members  of  the  Commission. 

Quorum 

*Rule  4.  A quorum  for  the  transaction  of  official  business  shall  consist  of  a majority  of 
all  the  members  of  the  Public  Utilities  Commission,  or  three  (3)  members  thereof  A smaller 
number  may  adjourn  from  time  to  time  and  provide  for  the  attendance  of  absent  members. 
[Charter  Section  4.104-3] 


■ . -i 
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Vote  Required 


*Rule  5.  Except  as  otherwise  herein  provided,  an  affirmative  vote  of  at  least  three 
members  of  the  Commission  shall  be  required  for  the  passage  of  any  resolution,  or  for  the 
passage  of  any  other  motion.  [Charter  Section  4. 1 04-3] 

Organization  and  Election  of  Officers 

Rule  6.  At  the  first  regular  meeting  of  the  Commission  after  the  1 5th  day  of  January 
of  each  year,  the  members  of  the  Commission  shall  elect  from  among  their  number  a President 
and  a Vice-President  of  the  Commission,  each  to  serve  for  a one-year  term.  An  incumbent 
President  or  Vice-President  who  has  served  a full  one-year  term  in  the  office  is  ineligible  for  a 
second,  consecutive  one-year  term  in  the  same  office. 

Regular  Meetings  of  the  Commission 

Rule  7.  The  Commission  shall  hold  a regular  meeting  in  the  chambers  of  the  Public 
Utilities  Commission  in  City  Hall  at  1 :30  p.m.  every  second  (2"‘^)  and  fourth  (4'*’)  Tuesday, 
unless  it  be  a holiday,  legal  or  by  official  proclamation,  in  which  case  the  meeting  shall  be  as 
designated  by  resolution  of  the  Commission.  The  Commission  may  hold  special  meetings  from 
time  to  time  in  Room  402,  at  1 155  Market  Street,  San  Francisco,  California. 

Temporary  Meeting  Place-Emergency 

*Rule  8.  In  case  of  emergency,  the  Commission,  by  resolution,  shall  designate  some 
other  appropriate  place  as  its  temporary  meeting  place.  [Administrative  Code  Section  67.6] 

Special  Meetings  of  the  Commission 

*Rule  9.  Special  meetings  of  the  Commission  may  be  called  at  any  time  by  the 
President  or  by  a majority  of  the  members  of  the  Commission  by  delivering  personally  or  by 
mail  written  notice  to  each  member  of  the  Commission  and  to  each  local  newspaper  of  general 
circulation,  radio  or  television  station  requesting  notice  in  writing. 

Such  notice  must  be  delivered  personally  or  by  mail  at  least  24  hours  before 
the  time  of  such  meeting  as  specified  in  the  notice. 

The  call  and  notice  shall  specify,  the  time  and  place  of  the  special  meeting  and 
the  business  to  be  transacted.  No  other  business  shall  be  considered  at  such  meetings  by  the 
Commission. 


Such  written  notice  may  be  dispensed  with  as  to  any  member  who  at  or  prior  to 
the  time  the  meeting  convenes  files  with  the  Secretary  of  the  Commission  a written  waiver  of 
notice.  Such  waiver  may  be  given  by  telegram. 


-2- 


iaUsSitfuilujial  li«1'^''A  * .<a  sfuJt  i 
B W;  Wi'  fit*bi$^s-oj^y'  lo 

;^U^l4H'fr#to  \'%  m»KK^mttifo:)WiiaU 

OTT  wgr^iCiq,*^'  . W«r-'il*')^^^  '-  ' " .V  ' An''  ‘ >kK.  ri\k  t*tr^Kt  n4  *>>^4^!^  ffltfT<lT 


tno'^ 


...,-v«  :*  ;M 

. .^  . . , , ^ . -Tp  . . .. 

''^*“«>i*''®'*'*****'*^  ^ 

■ «sa^ifi4«(  »7«.iMtw>i#(i  At  »'««i««fl.i<>'ii|»^lip.r 

• ?!»(}j«  . *m  ?• 


, #,  tihitAMp  ■*'<4^'i'n  !.i(fe-f(-rw»')  ianiJtwfi  v<^ 

xa'tj  ;il(''4feSrt4^‘^''f^  '**#?'  •''  '‘>?rf'  ®w  »“» >»  '<»*»'?«  f 'C^  JR 


''%m' / *-; 


f :)fi( 


' ■^t':r:Ki:' 


nmuaiayO] 


.,or;ormu>ft  w ornu  tfiiW  ar‘ 

' iVf^  s(ri}^j>(it  ^rtwi  orfi' 

-K^tgiali^  vy4»y^  Pjrton 


Such  written  notice  may  also  be  dispensed  with  as  to  any  member  who  is  actually 
present  at  the  meeting  at  the  time  it  convenes. 

Each  special  meeting  shall  be  held  at  the  regular  meeting  place  of  the  policy  body 
except  that  the  policy  body  may  designate  an  alternate  meeting  place  provided  that  such  alternate 
location  is  specified  in  the  call  and  notice  of  the  special  meeting;  further  provided  that  the  call  and 
notice  of  the  special  meeting  shall  be  given  at  least  15  days  prior  to  said  special  meeting  being  held 
at  an  alternate  location.  This  provision  shall  not  apply  where  the  alternative  meeting  location  is 
located  within  the  same  building  as  the  regular  meeting  place.  [Administrative  Code  Section  67.6] 

Meetings  for  the  Revision  of  Rates 


*Rule  10.  Before  adopting  or  revising  any  schedule  of  rates,  the  Commission  shall  publish 
in  the  official  newspaper  of  the  City  and  County  for  five  days  notice  of  its  intention  to  do  so  and 
shall  fix  the  time  for  a public  hearing  or  hearings  thereon,  which  shall  be  not  less  than  ten  days  after 
the  last  publication  of  said  notice,  and  at  which  any  resident  may  present  his  objection  to  or  views 
on  the  proposed  schedule  of  rates  or  charges.  [Administrative  Code  Section  2A.  1 34] 

Open  and  Public  Meetings 

*Rule  1 1 . All  meetings  of  the  Commission  shall  be  open  and  public,  and  all  persons  shall 
be  permitted  to  attend  any  meeting  of  the  Commission.  The  Commission  may,  with  appropriate 
notice,  meet  in  executive  session  to  consider  and  act  upon  matters  authorized  by  the  Ralph  M. 
Brown  Act  (Government  Code  Section  54950  et.seq.)  and  the  San  Francisco  Sunshine  Ordinance. 
The  Secretary  shall  record  any  decisions  made  in  the  executive  session.  Any  action  taken  in 
executive  session  regarding  real  property  negotiations  or  employee  actions,  and  the  roll  call  vote 
thereon,  shall  be  announced  as  required  by  law.  After  every  closed  session,  the  Commission  must 
by  motion  and  vote  in  open  session  elect  either  to  disclose  no  information  or  to  disclose  part  or  all 
of  the  information  discussed  in  the  closed  session.  [Charter  Section  4.104,  Government  Code 
Section  54950  et.seq..  Administrative  Code  Section  67.5,  67.14] 

Adjournment  of  Meetings 

Rule  12.  The  Commission  may  adjourn  any  regular,  special  or  adjourned  special  meeting 
to  a time  and  place  specified  in  the  order  of  adjournment.  Less  than  a quorum  may  so  adjourn 
from  time  to  time. 


Attendance  at  Meetings 

Rule  13.  Unless  excused,  all  members  of  the  Commission  shall  be  in  their  respective 
seats  at  the  hour  appointed  for  each  regular,  special  or  adjourned  meeting  of  the  Commission.  No 
member  shall  leave  the  Commission  meeting  while  in  session  without  permission  of  the  presiding 
officer. 
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Powers  and  Duties  of  the  President 


Rule  14.  The  President  shall  preside  at  all  meetings  of  the  Commission,  shall  preserve 
order  and  decorum,  shall  decide  all  questions  of  order  subject  to  appeal  to  the  Commission  by  any 
member,  and  shall  appoint  any  and  all  committees  of  the  Commission.  The  President  shall 
appoint  or  replace,  subject  to  the  approval  of  the  Commission,  members  of  the  Commission  as  its 
representatives  to  various  organizations  or  agencies.  The  President  shall  have  the  right  to 
participate  in  the  proceedings  of  the  Commission,  including  the  right  to  make  and  second  any 
resolution  or  other  motion,  and  may  speak  to  points  of  order  in  preference  to  the  other  members. 
In  the  absence  of  the  President,  the  Vice-President  shall  preside,  and  in  the  absence  of  both  the 
President  and  the  Vice-President  the  senior  member  of  the  Commission  in  point  of  continued 
service  shall  preside. 


Call  to  Order  and  Roll  Call 


Rule  15.  The  President  shall  call  each  regular,  adjourned,  recessed  or  special  meeting  to 
order  at  the  appointed  hour.  Immediately  after  the  call  to  order  the  Secretary  of  the  Commission 
shall  call  the  roll  of  the  members  of  the  Commission  and  shall  record  those  present  and  those 
absent  and  shall  cause  to  be  entered  upon  the  Minutes  the  names  of  those  members  present  at  the 
first  roll  call  as  well  as  the  names  and  time  of  appearance  of  those  members  who  arrive  subsequent 
to  the  first  roll  call. 


Order  of  Business 


Rule  16.  The  order  of  business  shall  be  as  follows: 

1 . Call  to  Order 

2.  Roll  Call 

3.  Approval  of  Minutes 

4.  Communications 

5.  Introduction  of  Old/Ongoing  Business  by  Commissioners 

6.  Introduction  of  New  Business  by  Commissioners 

7.  Report  of  the  General  Manager 

8.  Public  Comments 

9.  Agenda  Matters 

Rules  of  Debate 

Rule  17.  When  a member  desires  to  address  the  Commission,  the  member  shall  seek 
recognition,  by  addressing  the  presiding  officer,  and  when  recognized,  shall  proceed  to  speak, 
confining  comments,  except  for  items  5 and  6 of  Rule  16,  to  the  question  before  the  Commission. 
No  discussion  shall  take  place  until  a resolution  or  other  motion  has  been  moved  and  seconded,  or 
a calendared  item  has  been  introduced. 
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Privilege  of  Floor  and  Public  Participation 


*Rule  18.  The  privilege  of  the  floor  shall  be  granted  to  any  member  of  the  public  or 
officers  of  the  City  and  County  of  San  Francisco,  or  their  duly  authorized  representatives  for  the 
purpose  of  commenting  on  any  question  before  the  Commission.  Each  person  wishing  to  speak  on 
an  item  at  a regular  or  special  meeting  shall  be  permitted  to  be  heard  once  per  item  for  up  to  three 
(3)  minutes.  The  presiding  officer  shall  be  the  judge  of  the  pertinence  of  such  comments,  and  have 
the  power  to  limit  this  privilege  if  in  the  presiding  officer's  opinion  the  comments  are  not  pertinent 
to  the  question  before  the  Commission  or  the  comments  are  merely  reiterative  of  points  made  by 
previous  speakers.  [Administrative  Code  Section  67. 1 7] 

The  Commission  may  also  extend  the  privilege  of  the  floor  by  waiver  of  this 
Rule  with  consent  of  at  least  three  (3)  Commissioners. 

Every  agenda  for  regular  meetings  shall  provide  an  opportunity  for  members  of 
the  public  to  directly  address  the  Commission  on  items  of  interest  to  the  public  that  are  within  the 
subject  matter  jurisdiction  of  the  Commission. 

Voting 

Rule  19.  The  vote  on  all  resolutions  shall  be  by  ayes  and  noes.  The  vote  by  ayes  and 
noes  on  all  resolutions,  on  approval  of  the  minutes  and  on  all  other  questions,  shall  be  recorded  in 
the  minutes  of  the  proceedings  of  the  Commission.  A roll  call  shall  not  be  interrupted,  but  a 
member  may,  prior  to  the  calling  of  the  roll,  explain  his  or  her  vote,  or  file  in  writing  an 
explanation  thereof  after  the  result  of  the  roll  call  has  been  announced  and  recorded. 

Minutes  of  Proceedings 


*Rule  20.  The  Secretary  of  the  Commission  shall  tape  record  each  regular  and  special 
meeting.  The  tape  may  not  be  erased  or  destroyed  for  at  least  90  calendar  days.  The  Commission 
Secretary  must  record  the  minutes  of  each  meeting  and  a draft  of  the  minutes  must  be  available  for 
inspection  and  copying  no  later  than  ten  working  days  after  the  meeting.  The  officially  adopted 
minutes  must  be  available  for  inspection  and  copying  no  later  than  ten  working  days  after  the 
meeting  at  which  the  minutes  are  adopted.  [Administrative  Code  Section  67. 1 8] 

Excused  from  Voting 


*Rule  21 . Each  member  present  at  a meeting  of  this  Commission  when  a question  is  put 
shall  vote  for  or  against  it,  unless  the  member  is  excused  from  voting  by  a motion  adopted  by  a 
majority  of  the  members  present.  [Charter  Section  4. 1 04-3]. 
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Tapes  of  Closed  Sessions 


Rule  22.  Access  to  tape  recordings  of  closed  session  meetings  shall  be  restricted  as 
follows: 


No  copies  shall  be  made  of  closed  session  tapes. 

No  tapes  shall  be  released  or  loaned  to  any  person. 

Tapes  of  closed  sessions  may  only  be  played  at  a closed  session  scheduled  for 
the  subject  matter  of  the  tape. 

Tapes  shall  be  retained  in  accordance  with  the  Commission’s  Schedule  of 
Retention  and  Destruction  of  Records. 


* Indicates  rules  that  were  adopted  pursuant  to  requirements  of  specific  sections  of  the  Charter, 
Administrative  Code  or  Government  Code. 
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PUBLIC  UTILITIES  COMMISSION  JUN  2 9 2001 

SAN  FRANCISCO 


CITY  AND  COUNTY  OF  SAN  FRANCISCO 


PUBLIC  LIBRARY 


Adoption  of  Rules  of  Order 

Rule  1.  The  adoption  of  Rules  of  Order  shall  be  by  motion  and  shall  require  an 
affirmative  recorded  vote  of  majority  of  the  members  of  the  Commission. 

When  adopted,  such  Rules  of  Order  shall  remain  in  effect,  unless  suspended  or 
amended  as  provided  herein. 


Suspension  of  the  Rules  of  Order 

Rule  2.  Except  for  this  rule  and  such  other  of  these  Rules  of  Order  as  are  restatements 
of  provisions  of  the  charter,  ordinances  or  resolutions  of  the  Boards  of  Supervisors,  or  other 
provisions  of  the  law,  and  are  so  designated  in  each  case  by  an  asterisk,  any  of  these  rules  of 
order  may  be  suspended  by  the  affirmative  vote  of  the  majority  of  the  members  of  the 
Commission,  provided  that  such  suspension  is  entered  upon  the  minutes  of  the  Commission. 

A motion  to  suspend  the  rules  is  debatable. 

Amendments  to  the  Rules  of  Order 

Rule  3.  An  amendment  to  the  Rules  of  Order  may,  after  two  weeks  notice,  be  adopted 
by  the  affirmative  vote  of  a majority  of  the  members  of  the  Commission. 

Quorum 

*Rule  4.  A quorum  for  the  transaction  of  official  business  shall  consist  of  a majority  of 
all  the  members  of  the  Public  Utilities  Commission,  or  three  (3)  members  thereof.  A smaller 
number  may  adjourn  from  time  to  time  and  provide  for  the  attendance  of  absent  members. 
[Charter  Section  4.104-3] 
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Vote  Required 


*Rule  5.  Except  as  otherwise  herein  provided,  an  affirmative  vote  of  at  least  three 
members  of  the  Commission  shall  be  required  for  the  passage  of  any  resolution,  of  for  the 
passage  of  any  other  motion.  [Charter  Section  4.104-3] 

Organization  and  Election  of  Officers 


Rule  6.  At  the  first  regular  meeting  of  the  Commission  after  the  1 5'*’  day  of  January  of 
each  year,  the  members  of  the  Commission  shall  elect  from  among  their  number  a President  and 
a Vice-President  of  the  Commission,  each  to  serve  for  a one-year  term.  An  incumbent  President 
or  Vice-President  who  has  served  a full  one-year  term  in  the  office  is  ineligible  for  a second, 
consecutive  one-year  term  in  the  same  office. 

Regular  Meetings  of  the  Commission 

Rule  7.  The  Commission  shall  hold  a regular  meeting  in  the  chambers  of  the  Public 
Utilities  Commission  in  City  Hall  at  1:30  p.m.  every  second  (2"^^)  and  fourth  (4'*’)  Tuesday, 
unless  it  be  a holiday,  legal  or  by  official  proclamation,  in  which  case  the  meeting  shall  be  as 
held  on  the  next  business  day  unless  otherwise  rescheduled  in  . The  Commission  may  hold 
special  meetings  from  time  to  time  in  Room  402,  at  1155  Market  Street,  San  Francisco, 
California. 


Temporary  Meeting  Place-Emergency 

*Rule  8.  In  case  of  emergency,  the  Commission  shall  designate  some  other  appropriate 
place  as  its  temporary  meeting  place.  [Administrative  Code  Section  67.6) 

Special  Meetings  of  the  Commission 

*Rule  9.  Special  meetings  of  the  Commission  may  be  called  at  any  time  by  the 
President  or  by  a majority  of  the  members  of  the  Commission  by  delivering  personally  or  by 
mail  written  notice  to  each  member  of  the  Commission  and  to  each  local  newspaper  of  general 
circulation,  radio  or  television  station  requesting  notice  in  writing. 

Such  notice  must  be  delivered  personally  or  by  mail  at  least  72  hours  before 
the  time  of  such  meeting  as  specified  in  the  notice. 

The  call  and  notice  shall  specify,  the  time  and  place  of  the  special  meeting  and 
the  business  to  be  transacted.  No  other  business  shall  be  considered  at  such  meetings  by  the 
Commission. 


Such  written  notice  shall  be  dispensed  with  as  to  any  member  who  at  or  prior 
to  the  time  the  meeting  convenes  files  with  the  Secretary  of  the  Commission  a written  waiver  of 
notice.  Such  waiver  may  be  given  by  telegram. 
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Such  written  notice  may  also  be  dispensed  with  as  to  any  member  who  is 
actually  present  at  the  meeting  at  the  time  it  convenes. 

Each  special  meeting  shall  be  held  at  the  regular  meeting  place  of  the  policy 
body  except  that  the  policy  body  may  designate  an  alternate  meeting  place  provided  that  such 
alternate  location  is  specified  in  the  call  and  notice  of  the  special  meeting;  further  provided  that 
the  call  and  notice  of  the  special  meeting  shall  be  given  at  least  15  days  prior  to  said  special 
meeting  being  held  at  an  alternate  location.  This  provision  shall  not  apply  where  the  alternative 
meeting  location  is  located  within  the  building  as  the  regular  meeting  place.  [Administrative 
Code  Section  67.6] 


Meetings  for  the  Revision  of  Rates 


*Rule  10.  Before  adopting  or  revising  any  schedule  of  rates,  the  Commission  shall 
publish  in  the  official  newspaper  of  the  City  and  County  for  five  days  notice  of  its  intention  to  do 
so  and  shall  fix  the  time  for  a public  hearing  or  hearings  thereon,  which  shall  be  not  less  than  ten 
days  after  the  last  publication  of  said  notice,  and  at  which  any  resident  may  present  his  objection 
to  or  views  on  the  proposed  schedule  of  rates  or  charges.  [Administrative  Code  Section  2A.  134] 

Open  and  Public  Meetings 

*Rule  11.  All  meetings  of  the  Commission  shall  be  open  and  public,  and  all  persons 
shall  be  permitted  to  attend  any  meeting  of  the  Commission.  The  Commission  may,  with 
appropriate  notice,  meet  in  executive  session  to  consider  and  act  upon  matters  authorized  by  the 
Ralph  M.  Brown  Act  (Government  Code  Section  54950  et.  seq.)  and  the  San  Francisco  Sunshine 
Ordinance.  The  Secretary  shall  record  any  decisions  made  in  the  executive  session.  Any  action 
taken  in  executive  session  regarding  real  property  negotiations  or  employee  actions,  and  the  roll 
call  vote  thereon,  shall  be  announced  as  required  by  law.  After  every  closed  session,  the 
Commission  must  by  motion  and  vote  in  open  session  elect  either  to  disclose  no  information  or 
to  disclose  part  or  all  of  the  information  discussed  in  the  closed  session.  [Charter  Section  4. 104, 
Government  Code  Section  54950  et.  seq..  Administrative  Code  Section  67.5,  67.12] 

Adjournment  of  Meetings 

Rule  12.  The  Commission  may  adjourn  any  regular,  special  or  adjourned  special 
meeting  to  at  time  and  place  specified  in  the  order  of  adjournment.  Less  than  a quorum  may  so 
adjourn  from  time  to  time. 


Attendance  at  Meetings 


Rule  13.  Unless  excused,  all  members  of  the  Commission  shall  be  in  their  respective 
seats  at  the  hour  appointed  for  each  regular,  special  or  adjourned  meeting  of  the  Commission. 
No  member  shall  leave  the  Commission  meeting  while  in  session  without  permission  of  the 
presiding  officer. 
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Powers  and  Duties  of  the  President 


Rule  14.  The  President  shall  preside  at  all  meetings  of  the  Commission,  shall  preserve 
order  and  decorum,  shall  decide  all  questions  of  order  subject  to  appeal  to  the  Commission  by 
any  member,  and  shall  appoint  any  and  all  committees  of  the  Commission.  The  President  shall 
appoint  or  replace,  subject  to  the  approval  of  the  Commission,  members  of  the  Commission  as  its 
representatives  to  various  organizations  or  agencies.  The  President  shall  have  the  right  to 
participate  in  the  proceedings  of  the  Commission,  including  the  right  to  make  and  second  any 
resolution  or  other  motion,  and  may  speak  to  points  of  order  in  preference  to  the  other  members. 
In  the  absence  of  the  President,  the  Vice-President  shall  preside,  and  in  the  absence  of  both  the 
President  and  the  Vice-President  the  senior  member  of  the  Commission  in  point  of  continued 
service  shall  preside. 


Call  to  Order  and  Roll  Call 


Rule  15.  The  President  shall  call  each  regular,  adjourned,  recessed  or  special  meeting  to 
order  at  the  appointed  hour.  Immediately  after  the  call  to  order  the  Secretary  of  the  Commission 
shall  call  the  roll  of  the  members  of  the  Commission  and  shall  record  those  present  and  those 
absent  and  shall  cause  to  be  entered  upon  the  Minutes  the  names  of  those  members  present  at  the 
first  call  as  well  as  the  names  and  time  of  appearance  of  those  members  who  arrive  subsequent  to 
the  first  roll  call. 


Order  of  Business 

Rule  16.  The  order  of  business  shall  be  as  follows: 

1 . Call  to  Order 

2.  Roll  Call 

3.  Approval  of  Minutes 

4.  Communications 

5.  Old/Ongoing  Business  by  Commissioners 

6.  Introduction  of  New  Business  by  Commissioners 

7.  Report  of  the  General  Manager 

8.  Public  Comments 

9.  Agenda  Matters 

Rules  of  Debate 

Rule  17.  When  a member  desires  to  address  the  Commission,  the  member  shall  seek 
recognition,  by  addressing  the  presiding  officer,  and  when  recognized,  shall  proceed  to  speak, 
confining  comments,  except  for  items  5 and  6 of  Rule  16,  to  the  question  before  the 
Commission.  No  discussion  shall  take  place  until  a resolution  or  other  motion  has  been  moved 
and  seconded,  or  a calendared  item  has  been  introduced. 
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Privilege  of  Floor  and  Public  Participation 


*Rule  18.  The  privilege  of  the  floor  shall  be  granted  to  any  member  of  the  public  or 
officers  of  the  City  and  County  of  San  Francisco,  or  their  duly  authorized  representatives  for  the 
purpose  of  commenting  on  any  question  before  the  Commission.  Each  person  wishing  to  speak 
on  an  item  at  a regular  or  special  meeting  shall  be  permitted  to  be  heard  once  per  item  for  up  to 
three  (3)  minutes.  The  presiding  officer  shall  be  the  judge  of  the  pertinence  of  such  comments, 
and  have  the  power  to  limit  this  privilege  if  in  the  presiding  officer’s  opinion  the  comments  are 
not  pertinent  to  the  question  before  the  Commission  or  the  comments  are  merely  reiterative  of 
points  made  by  previous  speakers.  [Administrative  Code  Section  67.15] 

The  Commission  may  also  extend  the  privilege  of  the  floor  by  waiver  of  this 
Rule  with  consent  of  at  least  three  (3)  Commissioners. 

Every  agenda  for  regular  meetings  shall  provide  an  opportunity  for  members 
of  the  public  to  directly  address  the  Commission  on  items  of  interest  to  the  public  that  are  within 
the  subject  matter  jurisdiction  of  the  Commission. 

Voting 


Rule  19.  The  vote  on  all  resolutions  shall  be  by  ayes  and  noes.  The  vote  by  ayes  and 
noes  on  all  resolutions,  on  approval  of  the  minutes  and  on  all  other  question,  shall  be  recorded  in 
the  minutes  of  the  proceedings  of  the  Commission.  A roll  call  shall  not  be  interrupted,  but  a 
member  may,  prior  to  the  calling  of  the  roll,  explain  his  or  her  vote,  or  file  in  writing  an 
explanation  thereof  after  the  result  of  the  roll  call  has  been  announced  and  recorded. 

Minutes  of  Proceedings 


*Rule  20.  The  Secretary  of  the  Commission  shall  tape  record  each  regular  and  special 
meeting.  The  tape  may  not  be  erased  or  destroyed  at  anytime.  The  Commission  Secretary  must 
record  the  minutes  of  each  meeting  and  a draft  of  the  minutes  must  be  available  for  inspection 
and  copying  no  later  than  ten  working  days  after  the  meeting.  The  officially  adopted  minutes 
must  be  available  for  inspection  and  copying  no  later  than  ten  working  days  after  the  meeting  at 
which  the  minutes  are  adopted.  [Administrative  Code  Section  67.16 

Excused  from  Voting 


*Rule  21.  Each  member  present  at  a meeting  of  this  Commission  when  a question  is  put 
shall  vote  for  or  against  it,  unless  the  member  is  excused  from  voting  by  a motion  adopted  by  a 
majority  of  the  members  present.  [Charter  Section  4.104-3]. 
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Tape  of  Closed  Sessions 


Rule  22.  Access  to  tape  recordings  of  closed  session  meetings  shall  be  restricted  as 
follows,  unless  approved  by  the  President  of  the  Commission  after  consultation  with  the  General 
Manager  and  the  City  Attorney’s  Office: 

• No  copies  shall  be  made  of  closed  session  tapes. 

• No  tapes  shall  be  released  or  loaned  to  any  person. 

• Tapes  of  closed  sessions  may  only  be  played  at  a closed  session  scheduled  for  the 
subject  matter  of  the  tape. 

Tapes  shall  be  retained  for  at  least  10  years  or  permanently  if  possible 

*Indicates  rules  that  were  adopted  pursuant  to  requirements  of  specific  sections  of  the  Charter, 
Administrative  Code  or  Government  Code. 
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